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We would like to welcome you and your child to Burren Junction Pre School.  This booklet has been designed to introduce you to our Pre School.  Please read through this information when enrolling your child and keep it handy for future reference.  We hope that you enjoy your time with us.

Our aim is to provide a service to you and your child, which will be an invaluable life experience.

We aim to provide your child with an individual and group program that further develops growth in preparation for dealing with everyday life, school and later challenges.

We would like you as parents and carers to feel that your child is safe, valued and receiving everything that you would expect from a quality Early Childhood Service.
We are a non-profit organisation run by a voluntary committee of interested members to operate the Pre School.  Burren Junction Pre School is open three days a week and provides fifteen places per day for children aged 3 to 5 years.

We are very proud of the facilities, programs and staffing at our Pre School.  If you have any questions, please do not hesitate to ask for assistance.

Burren Junction Preschool Philosophy 
Burren Junction Pre School values itself on providing a quality early childhood educational and learning experience and service to the families and children of our district. At Burren Junction Pre School, we believe that children learn best through play and that opportunity for this prior to school years provides for an invaluable life experience. We aim to provide a safe and healthy environment where children have opportunities to play, be active, explore the environment, challenge their abilities, interact with people and materials, observe, discover, express creativity, channel frustrations, experiment, make believe, make choices, practice independence and solve problems in order to gain understanding and grasp new concepts. 

Burren Junction Pre School’s aim is to provide each child with an individual and group program that further develops growth in preparation for dealing with everyday life, school and later challenges. We acknowledge that each child is an individual, unique and important and has the right to develop to their full potential. All children will have equal opportunities and those with additional needs will be catered for in the program.

At Burren Junction Pre School we acknowledge the importance of working with parents/guardians in partnership, whilst striving to fulfil our aims and objectives. We welcome family input and we aim to keep the association informed of all matters concerning the Pre School and the Early Childhood sector.

At Burren Junction Pre School our Learning outcomes for children are:

Children have a strong sense of identity 
· Feel happy and secure within the preschool environment.

· Children are encouraged to be independent e.g. to be happy to say goodbye to family & learn to look after own belongings.

Children are connected with and contribute to their world 

· To develop an awareness of their environment;
· Children will learn to play together, share toys and follow simple instructions.

Children have a strong sense of wellbeing 

· To develop a wide range of physical skills;
· Develop as an individual to foster and build confidence and a feeling of self-worth

 Children are confident and involved learners

· Develop thinking skills, an inquiring mind and the ability to solve problems;
· Practice and experiment with materials and activities in order to gain increased skills 

Children are effective communicators

· Develop listening skills and to communicate effectively with adults and children;

· To develop self-expression through language, dramatic play, and creative abilities

Pre School Staff

Nominated Supervisor
Mrs Sally Croft
Assistant Tuesday
Mrs Ailen Lane

Assistant Wednesday 
Mrs Ailen Lane 
Assistant Friday
Mrs Jane Pattison
Administration

Mrs Jane Pattison
Cleaner

Pre School Management Committee

President

Mrs Ellie Marshall

Vice President 
Mrs Angela McMahon

Secretary

Mrs Julie Murphy

Treasurer

Mrs Janine Powell
The Burren Junction Pre School is run by a voluntary committee of up to 9 members, which is elected from interested parents and community members at the Annual General Meeting held at the beginning of each year.  The management committee consists of a President, Vice President, Secretary, and Treasurer.  There are sub-committees or representatives for fundraising, playgroup and Aboriginal Student Support and Parent Awareness (ASSPA).
Each child who attends the Pre School must have a parent who is a member of the Pre School association.  This involves a fee of $5.00 per annum.  The committee hold their general meeting on the second week of each term and all are welcome to attend.

Burren Junction Pre School hours

Tuesday


8.30am to 4.00pm
Wednesday
8.30am to 4.00pm

Friday



8.30am to 4.00pm
Pre School is closed on all public holidays and school holidays.

Settling In
This can sometimes be a stressful time for parents and children separating for the first time in unfamiliar surroundings.

· on the first day, come prepared to stay for a LITTLE WHILE, as you settle your child.

· always say goodbye to your child and the staff, NEVER SLIP AWAY.

· if anxious, feel free to phone to see how your child has settled.

· it is okay to leave your child when they are upset after trying to settle them.  Ensure staff  are

aware and have your child in their care, take a deep breath, say good bye and leave.  Usually without a doubt in this situation the child soon settles, while the poor parent feels concerned.  Try not to.  Staff will ring you if your child is upset as the day goes on. 
· Sometimes picking your child up earlier the first few times will help.
Parent Involvement

You are free to gain access to your child at any time and we have an open door policy at all times.  Please feel free to visit the Pre School at any time throughout your child’s day and participate in reading a story, playing and sharing your skills with all the children at Pre School.

Signing in and out

All children must be signed in and out of Pre School at the beginning and end of every day.  The sign in and out folder is kept under the notice board on your right hand side as soon as you walk in the front door.  Please sign with full name not initials.  Ensure that staff are aware your child has arrived.  Children are only to be picked up by an adult (must be 18 years or older) nominated on their enrolment form.  If this adult is unknown to staff they will be asked to provide identification.  THIS IS ALL A REQUIREMENT OF DOCs.

Staff will sign your child in and out when they travel by bus.  Bus drivers are not required to take Pre 
School children and are not paid for this service.  Appreciation of this should be acknowledged.  

Please remember

Please inform staff when:

1. Someone different is picking up your child.  They must be authorised in writing on your enrolment form.
2. Your Child is travelling on a different bus other than the one indicated on the enrolment form. 

3. Your child will be away i.e. is sick or going on holidays.
4. Custody/access arrangements have changed.

5. Your (or your listed contact persons) address, phone number at home or work have changed.

6. Your child is leaving Pre School (2 weeks notice is required or full fees will be charged)

Fees
The School fees are kept as low as possible to allow Pre School to be accessible to the whole community.  The fees may change with the number of pupils attending the Pre School, Government funding levels and level of voluntary parent help. Fees will be reassessed as funding is reassessed, which could be at any time throughout the year.
Fees are set to reflect current funding models and fee setting requirements.  Please see the Nominated Supervisor or Clerical Assistant for the current fees and structure and for further information.

The account for the Pre School term will be placed in your child’s information pocket in the first week of each term.  Fees are to be paid by the third week of each term.  Please feel free to approach the administration or a committee member if you are having problems with your payment so we can arrange a payment schedule.  In accordance with the Pre School policy, if fees are not received by week five your child’s enrolment will cease, until fees have been paid.
Priority of Access Guidelines

The Priority of Access Guidelines followed by state funded preschools is defined by NSW State Government funding Agreements. These guidelines require services to give priority access to:

•Children who are at least 4 years old on or before the 31st July in that preschool year and not yet in compulsory schooling

• Children who are at least 3 years old on or before July 31 and form a disadvantaged background ie from a family holding a health care card and/or is Aboriginal
• Children with English as a second language (ESL)
• Children with disabilities
• Children who are at risk of significant harm
Absences and withdrawal from Pre School

If you know that your child will be away from Pre School for any amount of time, or in the case of illness, please let the Pre School know.  Pre School fees will still be charged.

Two weeks notice must be given to the Pre School before withdrawing your child from Pre School during the year or the equivalent in attendance fees must be paid.
Locker and information pocket

Each child is allocated a locker and information pocket.  On arrival please assist your child to identify their locker and encourage them to place library bag, lunch box & water bottle in the trays provided.  Staff will then place all lunch boxes in the fridge.  Staff will place notes, receipts and art work in the pockets for your collection.  

Staff will send a group email at the end of the day outlining the day’s activities.  Parents are welcome and encouraged to email or phone the Pre School if they have any issues, comments or queries in regards to their child. 

What does my child need?

A suitable school bag to carry all of the below items and paintings etc.

Comfortable play clothes that your child can get paint etc on, and which enable your child to play freely.  Please remember that some outdoor activities are fairly physical and that shorts (or similar) are preferable for girls.  Clothing must be able to be removed independently when your child is going to the toilet.  As we are a Cancer Council ‘sun safe’ Pre School, singlet shirts are not advised and hats are compulsory for outdoor play.  Children are also required to have sunscreen applied before coming to Pre School.  Staff will reapply sunscreen to children as required.

Hat – must be a broadbrim, no caps.  (Hats are available, with the Pre School emblem and child’s name at $25 (these are not compulsory).)
Spare change of clothes in case clothes get wet or soiled.

A library bag for those children wishing to borrow a book from the Pre School Library.

Food please see nutrition policy APPENDIX 1
Water bottle, please note that cordials are not allowed
PLEASE ENSURE ALL BELONGINGS ARE LABELLED.

It would be appreciated if children did not bring toys from home unless required for special days.  Toys from home can get lost or broken and it saves a great deal of heartache if they are left at home.  Staff can not be responsible for these items.
Pre School Library
Children are encouraged to borrow a library book each week.  (Please return the book from the previous week before a new one is borrowed).  A library bag is required if your child wishes to borrow a book
.
Tuckshop

Lunch orders are available from the public School on Friday’s.  A price list will be sent out at the beginning of each term.  Orders are to be written on a bag with the child’s name, Pre School, and order with the correct money enclosed.
The Pre School program

The Burren Junction Pre School’s education program is designed to meet each child’s individual developmental needs.  Your child spends a great deal of time at ‘play’.  Each play activity and piece of equipment has a purpose.  By observing the needs and interests of each child we can extend all areas of their development.  These observations and developmental summaries are recorded to help staff assist in individual and group programming. When your child leaves our Pre School they can take their portfolio to their educational service to share with their new teachers.  The portfolios are also an excellent keepsake for your child.
The program is designed to encourage your child to develop skills in the following areas

· Social (emotional/interacting skills)

Eg; social play with friends, turn taking, sharing, verbalising and recognising feelings.

· Fine motor (small movement skills)

Eg; drawing, scissors, threading, eye/hand co-ordination.

· Gross Motor (large movement skills)

Eg: balance, jumping, climbing, ball skills and co-ordination

· Cognitive (intellectual skills)

Eg: using different materials in a creative and imaginative way. 
· Language skills

We encourage children to talk eg; in front of a group of peers or adults, or friends.  We try to identify speech problems and to build your child’s confidence.

· Basic Mathematics Principles
Eg: sorting and simple counting.

The Public School currently offers a transition program for all Pre School graduates.

Illness

If your child is unwell PLEASE KEEP THEM AT HOME, both for your child’s sake and for the health of the children, families and staff at Pre School.

Please remember that the law states children suffering from infectious diseases cannot attend Pre School.  If a child becomes ill while at Pre School, the parents or contact person will be required to collect the child as soon as possible.

Policies

The Pre School Policy folder is kept in the office and is available at anytime for parents and guardians to read.  These policies are subject to licensing regulations and standards and determine the way the Pre School is run.  They are updated as required.

Health and Safety

All permanent staff hold a current First Aid Certificate.  In case of injury, appropriate first aid measures will be taken, and the parents notified.  Should the parent and emergency person nominated on the child’s enrolment form be unavailable, and in the opinion of the staff, medical attention is required, the staff will seek assistance from the nominated doctor, of failing that, from the nearest available doctor.  The costs of such medical treatment will the responsibility of the parent.

Medication will be administered to a child at the Pre School provided the relevant details are entered in the Medication Folder and the medication handed to the Director.  All medication must have the child’s name, date, dosage, and Doctor’s name on the label and be in original packaging.  Under no circumstances is medication to be left in a child’s bag or in a place accessible to children.  Children with Asthma who require medication will need to obtain an asthma plan from their doctor or health professional both of which are to be attached to your enrolment form.
The NSW Department of Health requires parents to provide documented evidence of age appropriate immunisation of all children enrolling in Child Care Centres, Pre School and Schools.  Child care facilities must have documented evidence that children are up to date with their vaccinations, or that they are on a catch up schedule, or that they have a medical contraindication to vaccination or their parents have a conscientious objection to vaccination, before enrolling their child. However, in the event of an outbreak of an infectious disease such as whooping cough, un-immunised children will be excluded from Child Care centres, Pre Schools and Schools for the incubation period of the disease for their own protection.  Please remember to give regular checks for head lice as a precautionary measure.  An outbreak can be distressing.  PLEASE see APPENDIX 2 for further information on Guidelines for Exclusion.
Regular Fire Drills are held at Pre School.

The Pre School observed a policy of non smoking on the premises and in the grounds.

Complaints

A complaints policy is outlined in the policy folder.  Informal complaints can be addressed to the staff or the committee.  
Checklist for Enrolment 
· Your child must be between the ages of 3 and 5 years old.

· Toilet trained.

· Payment of Membership fee. 

· Have enrolment form completed on your child’s first day of Pre School.

· Child’s Birth Certificate

· Health Care Card if applicable

· Medical Action Plan

· Child’s immunisation history (from Medicare) 
· Any additional information pertaining to your child

All documents MUST be sited and photocopied by staff.
Welcome to Burren Junction Pre School and we hope you and your child have a happy and beneficial time.
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Burren Junction Preschool Assoc. Incorporated 
Nutrition Policy

Burren Junction Preschool recognises the importance of healthy eating to the growth and development of young children and is committed to supporting the healthy food and drink choices of children in their care. 

The service is committed to implementing the healthy eating key messages outlined in Munch & Move and to supporting the National Healthy Eating Guidelines for Early Childhood Settings
.

Burren Junction Preschool recognises the importance of supporting families in providing healthy food and drink for their children. It is acknowledged that the early childhood setting has an important role in supporting families in healthy eating.

This policy aims to:
· Promote healthy food and drinks based on the Australian Guide to Healthy Eating and the Dietary Guidelines for Children and Adolescents.

· Provide a positive eating environment which reflects cultural and family values.

· Promote lifelong learning for children, early childhood educators and families about healthy food and drink choices.
Encourage communication with families about the provision of appropriate healthy food and drinks for children while they are attending the service.

Promote healthy food and drinks based on the Australian Guide to Healthy Eating and the Dietary Guidelines for Children and Adolescents.

The service will:

· Provide information to families on the types of foods and drinks recommended for children and suitable for children’s lunchboxes.
· Encourage children to eat the more nutritious foods provided in their lunchbox, such  as sandwiches, fruit, cheese and yoghurt, before eating any less nutritious food provided.

· Discourage the provision of highly processed snack foods high in fat, salt and sugar and low in essential nutrients in children’s lunchboxes. 
· Ensure water is readily available for children to drink throughout the day.

· Offer food and drink at regular and predictable intervals. Be aware of children with food allergies, food intolerances and special dietary needs and consult with families to determine specific food related requirements and develop individual management plans.
Encourage and provide opportunities for staff and educators to undertake regular professional development to maintain and enhance their knowledge and skills related to early childhood nutrition, food safety and hygiene. 

· Ensure children and staff wash and dry their hands (using soap, warm running water and single use or disposable towels) before handling food or eating meals and snacks. Children’s hand-washing practices are observed at all times.

· Staff will discourage children from handling other children’s food and utensils.


Provide a positive eating environment which reflects cultural and family values.
The service will:

· Ensure that educators sit with the children at meal and snack times to role model healthy food and drink choices and actively engage children in conversations about the food and drink provided.

· Endeavour to recognise, nurture and celebrate the dietary differences of children from culturally and linguistically diverse backgrounds.

· Create a relaxed atmosphere at mealtimes where children have enough time to eat and enjoy their food as well as enjoying the social interactions with educators and other children.

· Encourage pre-schoolers to assist to set and clear the table and serve their own food and drink to foster children’s independence and self-esteem. 

· Respect each child’s appetite. If a child is not hungry or is satisfied, educators do not insist he/she eats.

· Be patient with messy or slow eaters.

Promote lifelong learning for children, early childhood staff and families about healthy food and drink choices.

The service will:
· Foster awareness and understanding of healthy food and drink choices through including in the children’s program a range of learning experiences encouraging children’s healthy eating. 

· Encourage children to participate in a variety of ‘hands-on’ food preparation experiences.

· Provide opportunities for children to engage in discovery learning and discussion about healthy food and drink choices.

Encourage communication with families about the provision of appropriate healthy food and drinks for children while they are attending the service.

The service will:

· Provide a copy of the Nutrition Policy to all families upon orientation at the service. Families will be provided with opportunities to contribute to the review and development of the policy.

· Communicate regularly with families about food and nutrition related experiences within the service and provide up to date information to assist families to provide healthy food choices at home.

· Communicate regularly with families and provide information and advice on appropriate food and drink to be included in children’s lunchboxes. This information may be provided to families in a variety of ways including newsletters, during orientation, information sessions and informal discussion.

Morning Tea

· A piece of fruit

· Cheese sticks

· Cheese spreads and crackers

· Yoghurt

· Vegetable sticks e.g. Carrot & Celery sticks

· Saos, Vita Wheat and Savoury biscuits

·  Healthy homemade munchies eg; cake, muffins and slice within moderation (NO CHOCOLATE OR CREAM)

Lunch

· Sandwiches

· Salad wraps

· Small quiche

· Cold meat and salad bowls

· Sausages/meatballs

· Pasta

· Spaghetti/baked beans

· As well as any extras as listed in morning tea suggestions

Children are to bring meals that can be eaten with no preparation by staff ie no heating in microwave.

Please also include a drink of water for your child at meal times.  Children are not to bring cordial or fizzy drinks, this will be sent home and we will provide your child with water.

Burren Junction Pre School discourages children eating food with high sugar content and sticky foods, such as roll ups, chocolate, chocolate bars, nutella spread, lollies and chips.

We are aware that some of these products have been advertised as nutritious, but we have been advised by relevant authorities on nutrition that they are full of sugar, food colouring, preservatives and flavour enhancers, many of which are chemicals, not food.

Revised 15/12/17


next review December 2018
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Burren Junction Preschool Assoc. Incorporated 

Physical Activity and Small Screen Recreation Policy

Rationale 
The increasing prevalence of overweight and obesity in childhood reflects the levels of physical activity and sedentary behaviour of entire communities.  Developing healthy habits associated with being physically active sets the foundation for good habits in later life and can impact on immediate and long term health outcomes.  Early childhood education and care services are an ideal place to develop good habits in young children and influence the behaviours of families.  Educators and families can work together to share the responsibility of making physical activity a priority both inside and outside the home.
Service Commitment 
Burren Junction Preschool seeks to promote children’s physical activity by supporting the development of their gross motor skills and fostering the emergence of their fundamental movement skills through a range of intentionally planned and spontaneous active play learning experiences.  Our service also supports limiting the amount of time children spend engaging in screen time and sedentary behaviour for recreational purposes.  
Our service is committed to a journey of continuous improvement, striving for quality service provision under the National Quality Framework.  We will ensure key physical activity messages within Munch & Move are embedded into our curriculum supporting the National Physical Activity Recommendations for Children Birth to 5 years outlined in the Get Up & Grow resources.
Further Burren Junction Preschool, recognises the importance of supporting families to promote children’s physical activity through positive, respectful and reciprocal relationships.

Relevant Standards and Recommendations (National Quality Framework)

Early Childhood Education and Care Services National Regulations  

Part 4.3 Physical environment

Part 4.5 Regulation 155 – Interaction with children
Part 4.5 Regulation 156 – Relationships in groups

National Quality Standard

Element 1.1.5

Element 1.2.2

Standard 2.2 – Healthy eating and physical activity are embedded in the program for children.

Element 2.2.2

Elements 2.3.1, 2.3.2

Standard 3.1 – The design and location of the premises is appropriate for the operation of a service.

Element 3.2.2

Element 5.1.3

Elements 6.2.1, 6.2.2

Standard 6.3 – The service collaborates with other organisations and service providers to enhance children’s learning and wellbeing.

Element 7.3.5
Early Years Learning Framework

Learning Outcome 3 – Children become strong in their social and emotional wellbeing.  Children take increasing responsibility for their own health and physical wellbeing.

Principles – Secure, respectful, reciprocal relationships; Respect for diversity; Partnerships with families; Ongoing learning and reflective practice.
Practice – Holistic approaches; Intentional teaching; Learning environments. 
National Physical Activity Recommendations for Children Birth to 5 Years

1. For healthy development in infants (birth to 1 year), physical activity – particularly supervised floor-based play in safe environments – should be encouraged from birth.

2. Toddlers (1 to 3 years of age) and preschoolers (3 to 5 years of age) should be physically active every day for at least three hours, spread throughout the day.

3. Infants, toddlers and preschoolers should not be sedentary, restrained, or kept inactive, for more than one hour at a time, with the exception of sleeping.

4. Children younger than 2 years of age should not spend any time watching television or using other electronic media (DVDs, computer and other electronic games).

5. For children 2 to 5 years of age, sitting and watching television and the use of other electronic media (DVDs, computer and other electronic games) should be limited to less than one hour per day.

Key Resources

· NSW Health Munch & Move program resources (available on the Healthy Kids Website) www.healthykids.nsw.gov.au
· Move and Play Every Day, 2014, www.health.gov.au/internet/main/publishing.nsf/content/health-pubhlth-strateg-phys-act-guidelines#npa05  

· SunSmart NSW – www.sunsmartnsw.com.au 
· Kidsafe – www.kidsafe.com.au 
This Policy Aims to:

1. Promote children’s participation in a range of safe active play learning experiences. 

2. Provide a positive active play environment which reflects cultural and family values.

3. Promote lifelong learning and enjoyment of physical activity.

4. Limit time spent engaging in screen time (television, DVDs, computer and other electronic games) and sedentary behaviour whilst at the service.

5. Encourage communication with families about physical activity, gross motor and fundamental movement skills development and limiting screen time and sedentary behaviour.

Our strategies to implementing the aims of this policy include:

1. Promote children’s participation in a range of safe active play learning experiences 

Note:  Active play learning experiences include planned play (e.g. action games/songs, intentional teaching experiences), spontaneous ‘free’ play (e.g. child initiated, active play in the indoor/outdoor environments; dancing to music), intentional teaching experiences and everyday physical tasks (e.g. helping with gardening; setting up experiences; tidying up spaces).

· Provide opportunities for children to be active every day through a balance of planned and spontaneous active play experiences that is both child initiated and educator led (including everyday physical tasks), in the indoor and outdoor environments.

· Plan daily intentional Fundamental Movement Skills (FMS) experiences to support children’s physical activity and their FMS development.  

· Foster the development of a range of FMS - including running, galloping, hopping, jumping, leaping, side-sliding, skipping, overarm throwing, catching, striking a stationary ball, kicking, underarm throwing and stationary dribbling.

· Ensure active play experiences are play based, varied, creative, and developmentally appropriate and cater to the abilities and interests of each individual child.

· Ensure all active play experiences are safe by providing an appropriate environment - ensuring all equipment is developmentally appropriate and well maintained and supervision is constant.

· Encourage children’s participation in physical activity of varying intensity (e.g. lighter through to vigorous activity).

· Provide space, time and resources for children to revisit and practice FMS and engage in active play.

· Encourage educators to actively role model to children appropriate physical activity behaviours.  

· Encourage children and educators to consume water before, during and after active play experiences.

2. Provide a positive active play environment which reflects cultural and family values
· Positively encourage children to participate in a range of active play experiences.

· Provide children with ongoing encouragement and positive reinforcement.

· Provide positive instruction, role modelling of the correct FMS and constructive feedback to children to assist them in developing and refining their FMS.

· Plan active play experiences that are inclusive of and reflect the diverse cultural backgrounds of our educators, families and community.

· Work in collaboration with families and other professionals to provide active play experiences that are inclusive of all children including those with additional needs. 

· Encourage children to be understanding and accepting of the different physical skills and abilities of other children.

· Provide families with information and ideas on incorporating physical activity at home, including sharing information about community events that promote children’s wellbeing through physical activity

3. Promote lifelong learning and enjoyment of physical activity

· Provide opportunities and encourage all educators to engage in professional development topics related to promoting physical activity and limiting small screen time for example Munch & Move training.

· Encourage children to be as active as possible during daily active play times.

· Provide opportunities for children to engage in discovery learning about the importance of being physically active and reducing small screen time as part of their learning experiences.  

· Assist children to develop daily habits, understanding and skills that support health and wellbeing.

4. Limit time children spend engaging in screen time (television, DVDs, computer and other electronic games) and sedentary behaviour whilst at the service

· Limit the amount of time spent on screens.

· Ensure that babies and toddlers up to the age of 2 years do not view small screen recreation during their time in care. 

· Endeavour to limit experiences involving screen use to those which have an educational component – including movement.

· Discuss with children the role of screen time in their lives and support them in making healthy choices about their use of screen time for both education and recreation.

· Encourage educators to model appropriate screen behaviours to the children.

· Ensure that an appropriate balance between inactive and active time is maintained each day.

· Under no circumstances is the screen to be used as a reward or to manage challenging behaviours.

5. Encourage communication with families about physical activity, gross motor and fundamental movement skills development and limiting screen time and sedentary behaviour

· Provide a copy of the Physical Activity and Screen Time Policy to all families during orientation to the service.  

· Request that any details of children’s additional needs in relation to physical activity participation be provided to the service.

· Encourage families to share with the service links between cultural backgrounds and physical activity.

· Communicate regularly with families and provide information, support and advice on physical activity, gross motor and fundamental movement skills development, everyday physical tasks, active transport and limiting screen time and sedentary behaviour.  This information may be provided to families in a variety of ways including factsheets, newsletters, noticeboards, during orientation, information sessions and informal discussion.

Monitoring and Review

· Report on active play/physical activity and screen time goals and achievements in the service’s Quality Improvement Plan (QIP) where appropriate, annual reports or management meetings. 
· Review this policy every year.
· Provide families with opportunities to contribute to the review and development of the service policy.
Revised 15/12/17

                                        Next Review :  December 2018

Table 1.1
Recommended  Minimum  exclusion periods

[image: image4]
Condition
Exclusion  of case
Exclusion of contactsa
Campylobacter infection
Exclude until there has not been a loose bowel
motion for 24 hoursb

Not excluded
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Candidiasis (thrush)
Not excluded
Not excluded
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Cytomegalovirus (CMV) infection
Not excluded
Not excluded
Conjunctivitis
Exclude until discharge from the eyes has stopped, unless a doctor has diagnosed non-infectious conjunctivitis
Cryptosporidium
Exclude until there has not been a loose bowel motion for 24 hoursb

Not excluded
Not excluded
Diarrhoea
(no organism identified)
Fungal infections of the skin or nails (e.g. ringworm, tinea)

Exclude until there has not been a loose bowel motion for 24 hoursb
Exclude until the day after starting appropriate antifungal treatment

Not excluded Not excluded
Giardiasis
Exclude until there has not been a loose bowel
motion for 24 hoursb

Not excluded
Glandular fever (mononucleosis, Epstein–Barr virus [EBV] infection)

Not excluded
Not excluded
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Hand, foot and mouth disease
Exclude until all blisters have dried
Not excluded
Haemophilus influenzae type b (Hib)
Exclude until the person has received appropriate
antibiotic treatment for at least 4 days
Head lice (pediculosis)
Not excluded if effective treatment begins before the next day at the education and care service
The child does not need to be sent home immediately if head lice are detected
Hepatitis A
Exclude until a medical certificate of recovery is received and until at least 7 days after the onset of jaundice

Not excluded
Contact a public health unit for specialist advice
Not excluded
Not excluded
Contact a public health unit for specialist advice about vaccinating or treating children in the same room or group
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Hepatitis B
Not excluded
Not excluded
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Hepatitis C
Not excluded
Not excluded
Herpes simplex (cold sores, fever blisters)

Not excluded if the person can maintain hygiene practices to minimise the risk of transmission
If the person cannot comply with these practices (e.g. because they are too young), they should
be excluded until the sores are dry
Sores should be covered with a dressing, where possible

Not excluded
Human immunodeficiency virus (HIV)
Not excluded
If the person is severely immune compromised, they will be vulnerable to other people’s illnesses

Not excluded
Human parvovirus B19 (fifth disease, erythema infectiosum, slapped cheek syndrome)

Not excluded
Not excluded
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	Condition
	Exclusion of case
	Exclusion of contactsa

	Hydatid disease
	Not excluded
	Not excluded

	Impetigo
	Exclude until appropriate antibiotic treatment has started
	Not excluded

	
	Any sores on exposed skin should be covered with a watertight dressing
	

	Influenza and influenza-like illnesses
	Exclude until person is well
	Not excluded

	Listeriosis
	Not excluded
	Not excluded

	Measles
	Exclude for 4 days after the onset of the rash
	Immunised and immune contacts are not excluded

	
	
	For non-immunised contacts, contact a public health unit for specialist advice

	
	
	All immunocompromised children should be excluded until 14 days after the appearance of the rash in the last case

	Meningitis (viral)
	Exclude until person is well
	Not excluded

	Meningococcal infection
	Exclude until appropriate antibiotic treatment
	Not excluded

	
	has been completed
	Contact a public health unit for specialist advice about antibiotics and/or vaccination for people who were in the same room as the case

	Molluscum contagiosum
	Not excluded
	Not excluded

	Mumps
	Exclude for 9 days or until swelling goes down (whichever is sooner)
	Not excluded

	Norovirus
	Exclude until there has not been a loose bowel motion or vomiting for 48 hours
	Not excluded

	Pertussis (whooping cough)
	Exclude until 5 days after starting appropriate antibiotic treatment, or for 21 days from the onset of coughing
	Contact a public health unit for specialist advice about excluding
non-vaccinated contacts, or antibiotics

	Pneumococcal disease
	Exclude until person is well
	Not excluded

	Roseola
	Not excluded
	Not excluded

	Ross River virus
	Not excluded
	Not excluded

	Rotavirus infection
	Exclude until there has not been a loose bowel motion or vomiting for 24 hoursb
	Not excluded

	Rubella (German measles)
	Exclude until the person has fully recovered or for at least 4 days after the onset of the rash
	Not excluded

	Salmonellosis
	Exclude until there has not been a loose bowel motion for 24 hoursb
	Not excluded

	Scabies
	Exclude until the day after starting appropriate treatment
	Not excluded

	Shigellosis
	Exclude until there has not been a loose bowel motion for 24 hoursb
	Not excluded

	Streptococcal sore throat (including scarlet fever)
	Exclude until the person has received antibiotic treatment for at least 24 hours and feels well
	Not excluded

	Toxoplasmosis
	Not excluded
	Not excluded
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Condition
Exclusion  of case
Exclusion of contactsa
Tuberculosis (TB)
Exclude until medical certificate is produced from the appropriate health authority
Varicella (chickenpox)
Exclude until all blisters have dried—this is usually at least 5 days after the rash first appeared in non- immunised children, and less in immunised children
Viral gastroenteritis (viral diarrhoea)
Exclude until there has not been a loose bowel
motion for 24 hoursb
Worms
Exclude if loose bowel motions are occurring Exclusion is not necessary if treatment
has occurred
Note: The NHMRC recommends that children who are physically unwell should be excluded from attending School, Pre School and Child Care Centres.


Not excluded
Contact a public health unit for specialist advice about screening, antibiotics or specialist TB clinics
Any child with an immune deficiency (for example, leukaemia) or receiving chemotherapy should be excluded for their own protection as they are at high risk of developing severe disease
Otherwise, not excluded Not excluded
Not exclude
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Priority of access Policy
 INTRODUCTION

This policy has been developed to ensure the education and care service complies with the Priority of Access Guidelines as defined by NSW State Government Funding Agreements. Failure to meet these Guidelines is a breach of the conditions of continued approval for receiving State Government funding.

 STRATEGIES - The education and care service will use the Priority of Access Guidelines to prioritise the waiting list and to allocate available education and care places to families.

 The Priority of Access Guidelines followed by state funded preschools is defined by NSW State Government funding Agreements. These are:

•Children who are at risk of harm 
•Aboriginal and Torres Strait Islander children

•Children from low income families

•Children from culturally and linguistically diverse backgrounds

•Children with disabilities

•Children in their year before school 

The education and care service endeavours to meet the needs of the children and families in our community while complying with the above guidelines.

 EVALUATION

All enrolments will strictly adhere to the Priority of Access Guidelines to ensure equity and consistency for the community

Links to National Quality Standards/Elements: 6.1.1, 6.3.3, 7.3.2
Updated June 2017
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